[image: ]Christ Church Felixstowe
Application for the role of Church Administrator

				   Date: ____________________

Thank you for your interest in this role. Please fill in this form and return it to:
Revd Liz Livey (email liz@christchurchfelixstowe.org.uk, or by post to Christ Church, Grange Farm Avenue, IP11 2XD). The closing date is midnight on Friday 20th February.

If you have experience or training around working with children or vulnerable adults, please include this in the form, even though the role you are applying for is not with these groups specifically.

Personal Information
	Title:

	Forename(s):
	Surname:



	Known as:


	Any previous names by which you have been known:


	Date of birth:


	National Insurance Number:


	Home address:


Postcode:



	Daytime number:
	Evening number:
	Mobile number:




	Email:




Education, training, and qualifications
Please give details of any relevant training and qualifications which you feel might equip you for this role. Please include dates.
	








Employment and voluntary work experience
Please provide a full history (with dates where possible) of your work experience, with explanations for any gaps.
	








Church involvement
Please provide a full history (with dates where possible) of any church involvement you have (current or previous).
	








Why do you want to take on this role?
Please tell us why you are applying for this post, and about the skills and qualities you think you would bring to the role.
	








Health information
Please tell us about any disability or health issues that we need to be aware of in order that we can support you, and to help us make reasonable adjustments for you so that you can undertake your work duties safely.
	








References
Please provide details of two referees. At least one referee must be from outside the congregation of Christ Church. Referees must be over 18, and may not be family members or relatives. One of your references must be from your previous employer. If you have worked with children or vulnerable adults within the last two years, one of your references should be from your line manager in that role.
	Referee 1 Name:
	Telephone:


	Address (including postcode):



	Email:

	In what capacity do you know this person?


	Referee 2 Name:
	Telephone:


	Address (including postcode):



	Email:

	In what capacity do you know this person?





Declaration
I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in the termination of my employment.
I understand that any offer of appointment is subject to satisfactory pre-appointment checks and satisfactory disclosure from the Disclosure and Barring Service at the basic level.
I understand that if I am appointed there will be a probation period and that I will be expected to complete an induction programme and undertake relevant training, including in safeguarding.

Signed:______________________________________________________________

Print name:___________________________________________________________

Date:________________________________________________________________
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